
 
 

 

 
City Clerk’s Office 1 

 

Citywide Records Program 

Public Records Request #6121  
The following materials have been gathered in response to public records request #6121. These 
materials include: 

• Contract #201600319 – Agreement to Provide Background Investigation Services – Castle 
Branch, Inc. 

• Contract #201600320 – Agreement to Provide Background Investigation Services – US ISS 
Agency, LLC 

• Contract #2017001052 – Agreement to Provide Citywide Drug and Alcohol Testing Services – 
Wolfe, Inc. 

• Invoice #22002568 
• Pre-Employment Physical Pricing Worksheets 

This information was provided as a response to a public records request on 9/20/21 and is current to 
that date.  There is a possibility of more current information and/or documents related to the stated 
subject matter. 

Further Information 
For further information about this request or the Citywide Records Program, please contact:  

Cheyenne Flotree  
Citywide Records Program Manager  
City of Charlotte/City Clerk’s Office  
600 East 4th Street, 7th Floor  
Charlotte, NC 28202 
Cheyenne.Flotree@charlottenc.gov 
 
Amelia Knight 
Public Records Specialist 
City of Charlotte/City Clerk’s Office 
600 East 4th Street, 7th Floor  
Charlotte, NC 28202 
Amelia.Knight@charlottenc.gov 













































































































































































CITY OF CHARLOTTE
Purchase Order

Fiscal Year Page of

THIS NUMBER MUST APPEAR ON ALL INVOICES,
PACKAGES AND SHIPPING PAPERS.

Purchase
Order #

IF A CONTRACT # IS PROVIDED BELOW, ALL
PURCHASES MADE UNDER THIS PO ARE SUBJECT TO

THE TERMS AND CONDITIONS THEREIN:

Contract #

All invoices must be mailed to cocap@charlottenc.gov
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CITY OF CHARLOTTE AP
P.O. BOX 37979
CHARLOTTE, NC 28237-7979
COCAP@CHARLOTTENC.GOV
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Vendor Phone Number Vendor Fax Number Requisition Number Buyer Delivery Reference

Date Ordered Vendor Number Date Required Days To Net Freight Method/Terms Department/Location

Line# Description/Part No. Qty UOM Unit Price Extended Price

By
Chief Procurement Officer

By
Finance Officer

This instrument has been preaudited in the manner required
by the Local Government Budget and Fiscal Control Act

2022 1 1

22002568

FORENSIC POLYGRAPH CONSULTANTS
726 NEAL DR
CHARLOTTE, NC 28213
SUDDRETHUNCC@GMAILCOM

Fire Administration
500 Dalton Avenue
Charlotte, NC 28206

704-596-1974 2831 97104 Kim Sanders

08/02/2021 309406 30 CFD Administration

FY22 Polygraph Testing

1 EACH50.0 $15,000.00$300.00Polygraph Testing Services

Please reference purchase order number on all invoices.

Total Ext. Price $15,000.00
PO Total $15,000.00



Terms and Conditions

The Terms and Conditions listed below will govern all matters relating to the goods and services provided by you or your company
(the “Vendor”) to the City of Charlotte (the “City”) under this purchase order (“PO”). Additional terms and conditions stated on the
face of this PO shall take precedence over any conflicting terms and conditions stated below. Any terms and conditions not stated
on the face of this PO but incorporated by reference therein shall be binding only if provided or signed by the City and attached
hereto. In the event that a binding written contract signed by both the Vendor and the City exists, the terms and conditions of that
contract shall supersede any conflicting terms and conditions below or on the face of this PO.

1. If Vendor refuses to accept this PO exactly as written, Vendor will return it at
once with explanation.

2. The City will not be responsible for any goods or services delivered without a PO.
Vendor will deliver invoices to the City only at the address shown on the face of
this PO. Vendor will send separate invoices for each PO number.

3. No boxing, packing, cartage, or shipping charges will be allowed by City unless
specifically authorized on the face of this PO.

4. Any cash discount period to City will date from City's receipt of the invoice or
from the date of the receipt of goods, whichever is later.

5. Unless "FOB Origin" is stated on the face of this PO, the risk of loss of and
damage to goods that are the subject of this PO remain on Vendor until the
goods are (a) delivered to the destination set out in this PO and (b) accepted by
the City.

6. The City may inspect all products or service deliverables prior to acceptance.
Payment does not constitute acceptance. The City’s failure to accept or reject
products or services shall not relieve Vendor from liability for products or services
that are defective or do not meet specifications. Rejected products shall be
returned to Vendor at Vendor's risk and expense.

7. Vendor warrants that the products and services furnished pursuant to this PO
shall: (a) comply with all federal, state, and local laws applicable thereto; (b)
satisfy all requirements set forth on the face of this PO and any applicable
documentation incorporated herein; (c) meet industry standards and be suitable
for the purpose intended; (d) be of merchantable quality; and (e) be free from
defects in title, labor, material, or fabrication.

8. The City may terminate this PO for convenience at any time by providing ten (10)
days' written notice to Vendor. The City may terminate this PO or any part thereof
effective immediately upon the giving of written notice of termination for cause if
Vendor violates or fails to deliver or perform any covenant, provision, obligation,
term, or condition contained in this PO, or if the City determines that Vendor will
not be able to deliver or perform due to insolvency or other reason.

9. Vendor will defend, indemnify, and save the City harmless from any and all loss,
damages, costs, fees, and expenses incurred on account of any and all claims,
suits, or judgments alleging that any product or service provided under this PO
violates any patent, copyright, trade secret, trade name, or any other intellectual
property right of any nature.

10. If any product provided hereunder is alleged to be defective in any respect
whatsoever, Vendor will defend, indemnify and save City harmless from all loss,
damages, costs, fees, and expenses incurred by reason of such allegation or
defect, including without limitation all liability arising from any accidents, injuries,
or damages to persons or property that may result in whole or in part from such
product.

11. If Vendor performs services or constructs, erects, inspects, or delivers
hereunder, Vendor will indemnify and save harmless the City from all loss,
damages, costs, fees, or expenses incurred in connection with any accidents,
injuries, or damages to persons or property that are alleged to have resulted in
whole or in part from the performance thereof.

12. Vendor agrees not to release any advertising or other materials using the City's
trademark, quoting the opinion of any City employee, or implying in any way that
the City endorses Vendor or its products or services.

13. Vendor represents and warrants that no federal or state statute or regulation or
municipal ordinance has been or will be violated in the manufacture, sale, or
delivery of any product or service sold and delivered hereunder and if such
violation is alleged, Vendor will indemnify and save the City harmless from all
loss, penalties, fees, costs, and expenses resulting in whole or in part from such
violation or allegation.

14. E-Verify Requirements: Vendor shall comply with the requirements of Article 2 of
Chapter 64 of the North Carolina General Statutes, and shall require each of its
subcontractors to do so as well.

15. Except as required by law, any information or data of the City or its suppliers or
subcontractors that Vendor receives access to in connection with this PO shall
be kept as confidential proprietary information of the City and not divulged or
made available to any individual or organization without City's prior written
approval. Such information or data will be the sole property of the City and not
Vendor. Access to "Restricted Data" (as defined by the City’s Restricted Data
Policy) is subject to execution of a confidentiality agreement by Vendor.

16. All intellectual property, including, but not limited to, patentable inventions,
patentable plans, copyrightable works, trademarks, service marks, and trade
secrets invented, developed, created, or discovered in performance of this PO
shall be the property of the City.

17. Vendor agrees to comply with the Non-Discrimination Policy set forth in Chapter
2, Article V of the Charlotte City Code, which is available for review at http://
library.municode.com/index.aspx?clientId=19970 and incorporated herein by
reference. Vendor consents to be bound by the award of any arbitration
conducted thereunder.

18. Vendor agrees to provide Payment Affidavits as required by Part D, Section 9 of
the Charlotte Business Inclusion Policy, which is available at http://charmeck.org/
city/charlotte/CharlotteBusinessInclusion/Pages/default.aspx and incorporated
herein by reference.

19. Vendor shall pay all sales or use taxes that are or become due in connection with
any products or services provided hereunder, and shall indemnify and save
harmless the City from any damages, costs, fees, expenses, or penalties on
account of such taxes. Vendor may charge the City only for those taxes that are
applicable to the goods and/or services being provided under this PO.

20. Vendor shall secure, before delivery of any goods or services hereunder,
Commercial General Liability insurance in an amount not less than $1,000,000
bodily injury each occurrence/aggregate and $1,000,000 property damage each
occurrence/aggregate, or $1,000,000 bodily injury and property damage
combined single limits each occurrence/aggregate, with the City listed as
additional insured. Vendor shall produce an insurance certificate evidencing such
coverage upon request by the City.

21. 21. In addition to the insurance required in the preceding paragraph, if Vendor
performs services hereunder, Vendor shall secure, before delivery of such
services (1) Workers' Compensation Insurance meeting State of North Carolina
statutory requirements with $100,000 per accident limit, $500,000 disease per
policy limit, $100,000 disease each employee limit, providing coverage for
employees and owners; and (2) Commercial Automobile Liability Insurance with
limits of no less than $1,000,000 bodily injury each person, each accident and
$1,000,000 property damage, or $1,000,000 combined single limit each
occurrence/aggregate, with the City listed as additional insured, provided that if
Vendor will operate a vehicle on the Charlotte Douglas International Airport
airfield, coverage limits for Commercial Automobile Liability Insurance shall be
raised to $5,000,000 for each of the above categories. Evidence of commercial
automobile coverage is necessary only if vehicles are used in the provision of
services under this PO. Vendor shall produce an insurance certificate evidencing
such coverage upon request by the City.

22. The City may at any time insist upon strict compliance with these Terms and
Conditions notwithstanding any previous custom, practice, or course of dealing.

23. The Terms and Conditions as stated in this PO govern in event of conflict with
any terms of Vendor’s proposal, and are not subject to change by reason of any
written or verbal statements by Vendor or by any terms stated in Vendor’s
acknowledgment unless accepted in writing by the City.

24. This PO is governed by North Carolina law. Any legal actions arising from this
purchase order shall be brought in Mecklenburg County, North Carolina.

25. Vendor certifies that: (a) it is not identified on the Final Divestment List or any
other list of prohibited investments created by the NC State Treasurer pursuant
to N.C.G.S. 147-86.58; (b) it has not been designated by the NC State Treasurer
pursuant to N.C.G.S. 147-86.81 as a company engaged in the boycott of Israel;
and (c) it will not take any action causing it to appear on any such list during the
term of this PO.

26. Because this PO may be partially or fully paid from federal funds, the City’s
“Federal Contract Terms and Conditions Exhibit,” accessible at [insert webpage],
is incorporated into and made part of this PO. The incorporated federal terms
include without limitation the provisions required by 2 C.F.R. § 200.326 and 2
C.F.R. Part 200, Appendix II; Equal Employment Opportunity (41 C.F.R. Part 60);
Davis-Bacon Act (40 U.S.C. 3141-3148); Copeland “Anti-Kickback” Act (40
U.S.C. 3145); Contract Work Hours and Safety Standards Act (40 U.S.C.
3701-3708); Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water
Pollution Control Act (33 U.S.C. 1251-1387); Debarment and Suspension
(Executive Orders 12549 and 12689); Byrd Anti-Lobbying Amendment (31
U.S.C. 1352); Procurement of Recovered Materials (2 C.F.R. § 200.322); and
Record Retention Requirements (2 C.F.R. § 200.324). Additional federal terms
may apply for certain agencies or grants.



PRICING WORKSHEET 

 

Pre-employment 

Physical exam    $75.00 

DOT exam    $75.00 

Urinalysis    $10.00 

Electrocardiogram   $60.00 

Audiogram/hearing test   $20.00 

Titmus/vision exam   $20.00 

Pulmonary function test   $35.00 

Chest x-ray (2 views)   $80.00 

Respiratory questionnaire  $30.00 

Complete blood count   $15.00 

Complete metabolic panel  $27.00 

Lipid panel     $33.00 

HBsAb     $28.00 

HBsAg     $28.00 

Blood lead    $51.00 

Zinc protoporphtrin   $88.00 

 

Other procedures and testing requested by The City of Charlotte during the pre-employment 
examination will be reduced by 50% off of the Novant Health Urgent Care & Occupational Medicine fee 
schedule. 

 



Services Unit Cost 

Pre-Employment Physical $60.00 
UA Dipstick Included in Physical Price 
Urinalysis $42.00 

Basic Red, Yellow, Green color test completed at no 
additional charge as part of the Physical. More specific 
vision screens are available - see Vision Titmus priced 
below. 

Visual Function Screening 
This typically falls under a workers compensation Injury 
Care visit and would be billed out at State Fee Schedule 

E/M Service rates. 
Hepatitis B $81.00 

Basic Whisper Test is included in the Physical at no extra 
Hearing test charge. 
Audiogram $28.00 
Titmus Vision $27.00 
Electrocardiogram $48.00 
TD Vaccine $75.00 
Breathing Capacity Test - Pulmonary 
Function Test $40.00 
Other 
CMPD Pre-employment Package $62.00 

The following additional components are needed based on the scope of the RFP: 

Services Unit Cost 

TB Test $39.50 
$175 / Hour for consulting on job description analysis and 

Job Analysis Human Performance Evaluation test creation 
$60 - $155 per test depending on the length of time to 

Human Performance Evaluation Test perform the evaluation 
DOT Physical $60.00 
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